Add Sound to a Captivate Slide
Prerequisites:
Prior to performing this task you must have the following:
· A PowerPoint course that has been uploaded into Captivate with or without sound.  
Overview:
The following steps guide you through the process of adding sound to a Captivate file.  If you have added sound, or video to the PowerPoint Presentation then it is imported into Articulate when you import the slides and you do not have to follow this process.  If the sound file are associated with the individual slide, as opposed to the presentation, then this can be used to replace a sound file.  
Steps:
1. Start this process from an open Captivate file.  
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2. On this left side of the screen is the FILMSTRIP view.  Select the slide you want to add and sound file.  Once selected it is highlighted blue.
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3. Select Audio -> Import to -> Slide from the menu bar at the top of the screen

4. Navigate to the Audio file you want to import and Double-left click on the file to select.  The Audio Import Options screen displays.

Note: Be PATIENT, this may take some time and the Microsoft PowerPoint has stopped working screen may display.
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5. Confirm the Show the slide for the same amount of time as the length of the audio file option is selected.  

Note: If you are importing a corrected audio file and one is already associated with the file a window displays asking “Are you sure you want to change the audio for Slide XX?”  If you want to change the sound click “yes”.  

6. Click the OK [image: ] button.  The audio Import Options window closes and the sound file is associated with the slide.  

Note: To confirm the sound has been associated with the slide click on the audio [image: ] icon no located below the slide.  

7. Repeat steps two through six until you have added all of the sound files you want to the course.  


[bookmark: _GoBack]
Conclusion:
You have added sound to a slide within a Captivate course. 
Next Steps:
· None
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To Import your slides:
1) Select File -> Import -> PowerPoint Slides... from the menu bar at the top of the screen
2) From the Import slides and insert after selected slide below window select Slide 2 Optional File Download
3) Click the OK button.
4) Navigate to the PowerPoint presentation you want to import and Double left click to select
* Note: Be PATIENT, this may take some time and the Microsoft PowerPoint has stopped working screen may display. WAIT
03_Publish Captivate File  Title: Add atitle Size: 274 KB Tags: Add atag status: Add text 5) The Convert Microsoft PowerPoint Presentations screen displays select Automatically from the Advance Slide drop-down
Microsoft Word Document Authors: Prince, Jason M Date modified: 3/21/2016 150 PM e Add a category it type: Add text 6) Click OK to insert the presentation. Again this may take to time. Nothing is wrong be patient
7) Review the FILMSTRIP section of the screen to confirm your slides have been imported ‘of the-Actions the:

Roxi0 Creatony Move Title Slide -are-selected.If the:
Sver7s 1) On the left of side of this screen is the FILMSTRIP view. Left click on “Your Title Slide”. It is highlighted blue.
2) Left click on the title slide and drag the slide up until it is the first slide in the presentation il-response to-you -4
@ *Note: The Optional File Download should now be the third slide followed by the imported presentation

ISAP 550Ny Delete this slide:
1) Right click on the title slide located on the filmstrip to the right
2) Select Delete to delete this slide
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The entire audio is addedto the selected slide. If the audio duration s greater than the
slide duration, the slide durationis increased.

) Distribute the audio file over several sides.
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Note: The entire audio is added to the selected slide. Adobe Captivate then opens the Audio

Timing dialog box where you can change the timing and distribute the audio file over other
Slides.

) Retain current slide duration and distribute the audio files over several slides.
e

| Note: Current slide duration remains the same and the audio ileis automatically distributed
acrossthe following sides based on the slide duration and audio duration.
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