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Purpose

Use this procedure to publish a completed course to a format that can be uploaded to the LMS or
published as a storyboard.

Trigger

Perform this procedure when you have completed a course and are ready to have it uploaded to the
LMS or published as a stroyboard.

Prerequisites
e None

Menu Path

Use the following menu path to begin this transaction:
e N/A

Transaction Code

Articulate

Helpful Hints

e In order for the file to be uploading into the LMS it must be saved as a Zip file.
¢ Do not publish the storyboard to the LMS.
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Procedure
1. Start the transaction from an open PowerPoint Presentation with the Articulate ribbon
selected.
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you want to select the preview option and select all slides. This
allows you to see the course and determine if there are any errors.

3. Select Publish to publish to LMS or Work Format — This is the
final step bf working with Articulate if you are publishing to the
LMS. If you are publishing a storyboard it needs to be reviewed
and any changes made to the notes section of the course.

4. Work with OED and upload the course to the LMS — This is not
one of the Articulate steps, but in order for the course to be taken
it needs to be uploaded into the LMS.
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Previewing a Presentation

Publish
2. Click Publish button to display the Publish menu.
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Publish
Publish x
PRESEI’\ITER"I 3 PUBLISH TO WORD FOR

REVIEW AND HANDOUTS

Title and Location

WERB

Title: Affirmative Action in Employment

ARTICULATE Description:
OMLINE

£l

Properties

cD Presenter: [{Noneselected] v] E]

Output type: [Storvboard -

WORD

&
e Folder: - \Users\prince] s ects (=]
W

#® Learn more about publishing [ Publish ] [ Cancel ]

3. Click Title: fielg Affirmative Action in Employment and change

title of the course to the name of the current course. In this example, the title was changed to
"Creating an eLearning Course Using Templates".
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Publish
Publish
13 PUBLISH TO WORD FOR
PRESENTER REVIEW AND HANDOUTS

@ WEB Title and Location
Title: Creating an eLearning Using Templates E]

@ ARTICULATE Description:

L ONLINE

— Folder: C:\Users\princej\Documents\My Articulate Projects E]

4 - E LMS

Properties

[;-:/l cD Presenter: [[None selected) v] E
Output type: [smryboard -

W| WORD

1
@ Learn more about publishing l Publish ] [ Cancel ]
= LMs

4, Click LMS button

ﬁ Clicking on the Publish button at this point creates a MS Word Document formatted as a

storyboard.
5. Perform one of the following:
If Then
You want to publish the course as a Click the Publish button.
storyboard...
You want to publish the course as a zip... |Continue to step 6
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Click Publish to publish the course.

6.
Q You must publish the course before you can create the zip file that can be uploaded into
the LMS.
% Before selecting Publish confirm you have SCORM 1.2 as the output option.
Publish Successful
X

Publish Successful

What would you like todopow? | 7

‘ @ View Preseptation ‘

Q, Congratulations!

"Creating an eLearning Using Templates™
was published successfully,

= T al =
FTP

Email 7ip Open
Folder

Close

@ Learn more about publishing

—

]

—

7. Click the Zip button ZP o save thefile as a Zip file.
If you want to view the presentation you can do so by selecting the View Presentation

Q option.
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My Articulate Projects

@ | » Computer » OSDisk (C) » Users » princej » My Documents » My Articulate Projects »
= = s = =

= — — — - =
Organize » a: Open with WinZip ~ Share with + Print E-mail Burn Mew folder
¥k Favorites Name : Date modified Type Size
Bl Desktop 1 08072015_Course_Creating a Course Usin...  9/21/2015 5:57 PM File folder
& Downloads 1 09212015_Course_Creating an eLearning ...  9/23/2015 5:18 PM File folder
:‘,__w Recent Places \ Affirmative Action in Employment - Pres...  10/12/20159:20 AM  File folder
| Affirmative Action in Employment Traini..  10/6/2015 2:07 PM File folder
4 Libraries \ Course Cover Page (Hidden) - Presenter..  9/22/2015 4:47 PM File folder
@ Documents \u Creating an eLearning Using Templates -...  10/12/20154:41 PM  File folder
JT Music | E:_ Creating an eLearning Using Templates 10/12/2015 459 PM  WinZip File 22,711 KB
[E=] Pictures
B videos
8
18 Computer
i‘ﬂ Metwork
e 13 Creating an eLearning Using Templates Date modified: 10/12/2015 4:59 PM Date created: 10/12/2015 4:59 PM
WinZip File Size: 22.1 MB
_ﬁ
8. The course has been published as a zip file and is ready to be uploaded into the LMS.
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You have published a course as a zip file or an MS Word document.

For feedback on this document, please contact dot SAPSupport@state.co.us.
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