LW COLORADO Adding a Template to an Articulate Course
? Departrent of

Transpartation Work Instruction

Purpose

Use this procedure to import or change a template in Articulate.
Trigger
Perform this procedure when you need to import a new template or change a template.
Prerequisites
e None
Menu Path
Use the following menu path to begin this transaction:
e N/A
Transaction Code
Articulate
Helpful Hints

o Allimported templates are saved in Articulate. To go to an existing template select Player
= Current Player =* Open = Then Select the template you want to use.

e You will be prompted if you have a duplicate template.

e Once you save a template it is stored in this location until it is deleted. To delete a
template select the template and then select select Player = Current Player = Delete

e Any changes made to a template are stored on the template. If you make a change create
a new template to store the file.
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Procedure
1. Start the transaction from an open PowerPoint with the Articulate ribbon selected.
Desktop
EH®S 0 F-
HOME INSERT DESIGN TRANSITIONS ANIMATIONS SLIDE SHOW REVIEW VIEW ADD-INS ARTICULATE 1. Prince Jason M -
(@) @SyncAmmat\ons @ @ !o'-g ] a,& @}Optlons n =1 =
@ W @ImportAudio N @ X @ q% \_E] 5 eHelp and Support = o—_J IQJI‘—
Record Add N o Quizmaker Engage Character Video Flash  Web Slide  Translate Player Preview Publish
Marration Annotations " Audio Editor Quiz  Interaction - M v Object~ Properties - -
Narration Insert Tools Publish ~

-

Adding an Arficulate Template Adding an Articulate Template

- impart sLearming slige: ta replace Freseiation sides

= Import eLearning slides to replace Presentation slides

a
] i o
- -
!.
T I - ;'
© I
-
£
[ ——— ¥
Notes:
[] . . .
(] ] In addition to the PowerPoint you may need to add a template to the course. When using a templa
80
* Categorize the suercize | dema siides to determine the
type of development [Engage Interactions, Flash, videa
or Repiay|
SLIDE 78 OF 140 = NOTES B COMMENTS E ==

g

Player
2. Double-click Player button . The Player Property screen displays.
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Player Properties - Multi-Section Course Template No Sound - 2

{ Player Properties - Multi-Section Course Template No Sound - 2 ﬂ
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3. Click on the Current Player button | PYE" | to display the Current Player options
menu.
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{ Player Properties - Multi-Section Course Template No Sound - 2 ﬂ
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4. Select Import pa from the menu of available options.

Sunday, October 25, 2015

4/8



cpoTt COLORADD Adding a Template to an Articulate Course
"'_;r‘ Department of
' Transportation Work Instruction

Open
e Ml Cartin Couusa Tameiata e Saund 2 =55
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@vv| )\ ¥ Howto Create an eLearning Course Using Templates »  Articulate Templates - | +3 ‘ | Search Articulate Templates ol
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Bl Desktop |2 Multi-5ection Course Template No Sound 10/12/20157:49 AM XML Document 95 KB
5 H-Bawntoad Ig—Mumeectlun Course Template with Sound ...  10/12/20157:48 AM XML Document 95 KBl
=] Recent Places = Multi-Section Course Template with Sound 10/12/20157:48 AM XML Document 95 KB
2] One Section Course Template No Sound 10/12/20157:53 AM XML Document 95 KB
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5. Click on the name of the template you want to import. In this example, Multi-Section
Multi-5ection Course Template with Sound ...

Course Template with Sound was selected.

6. Click the Open button [ Open {5 import the selected template. The Open screen
closes and the Player Properties screen displays.
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Player Properties - Multi-Section Course Template with Sound - Copy ﬂ
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7. To confirm the template has been selected, select Open | Lo Y Alist of the
custom templates displays with the template you loaded in the custom area of the menu.

Q If you want to change a selected template, left click on the template name. This changes
the template to the selected item.
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Player Properties - One Section Course Template No Sound

[ Player Properties - One Section Course Template No Sound u
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8. Click the OK button - to save your selections.

Sunday, October 25, 2015 7/8



COLORADD Adding a Template to an Articulate Course
Department of
N Traneg Work Instruction

You have imported a template.

For feedback on this document, please contact dot SAPSupport@state.co.us.
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